Annex 1 to SR/28/2024


Instructions for the User on How to Access Sensitive Information 
	Name, surname, academic degree(s)
	

	Employee ID number or the number of the concluded agreement/contract
	


	Component part
	

	Assigned username in the @utb.cz domain
	


Confirmation by the Employee
In view of the fact that I have access to sensitive information and information processing devices, I hereby confirm that I have read, understood and will comply with the following documents:
· Rector’s Directive No. 40/2023 – Information Security Management Policy;

· Rector’s Directive No. 41/2023 – Asset Management Policy, including Annexes thereto;

· Rector’s Directive No. 9/2018 – Protection and Processing of Personal Data, as amended;
· Rector’s Directive No. 19/2018 – Work Regulations of Tomas Bata University in Zlín;
· Employment Contract and Agreement on the Performance of Work from Home.
The signed Instructions shall be kept in the Employee’s personnel file.
Signature of Employee: ......................................................... 

Date:
..........................................

