[bookmark: _GoBack]Induction training on legal and other regulations designed to ensure the occupational health and safety of employees, which complements their professional qualifications and requirements for the performance of their work
Employer: 
Tomas Bata University in Zlín 
nám. T. G. Masaryka 5555, 760 01 Zlín
Company registration number: 70883521
Immediate superior of the employee undergoing training: …………………

Employee 
First name and surname: ……………….
Workplace: ………………………
Component part: …………………………
Regarding the Contract for Services/Subcontract Agreement dated ………..

Training completed on: …………….
In accordance with the requirements of § 77 Paragraph 2 and § 103 of Act No. 262/2006 Coll., the Labour Code, as amended, the employee performing work under a contract for services or a subcontract agreement has been acquainted with the basic rules of occupational health and safety, fire safety and workplace risks, as well as with safe working procedures applicable to their particular job.
The training covers general principles of safe behaviour in the workplace, employees’ obligations under the law, fire safety requirements and information specific to the particular workplace. The scope of the training is set out in Training Syllabus No. 1.
1. Basic rules of safe behaviour in the workplace
When moving around the employer’s premises, the employee is obliged to exercise due care, to use only designated routes, entrances, exits and access routes, and not to linger 
in areas not related to the performance of their work.
The employee may only perform work within the scope of the tasks assigned to them 
and in accordance with the instructions of the relevant line manager. Without authorisation or the necessary professional qualifications, they must not carry out activities for which they are not authorised or qualified.
The employee is required to keep the workplace tidy, comply with prescribed working procedures and, without undue delay, report to their immediate superior any defects, deficiencies or other circumstances identified that may endanger the safety of persons or the operation of the workplace.
Interventions in technical equipment, in particular electrical, gas, pressure, lifting or other designated technical equipment, may only be carried out by persons with the appropriate professional qualifications and authorisation.
When using electrical equipment, the employee is required to follow the manufacturer’s instructions, the equipment’s operating documentation and the employer’s internal regulations. This applies not only to equipment used in specialist facilities and laboratories, but also to standard office and operational appliances.
2. Employees’ obligations regarding occupational health and safety 
Employees have the right to occupational health and safety, to information about the risks associated with their work and about measures to protect against such risks. They also have the right to refuse work which they reasonably believe poses an immediate and serious threat to their life or health, or to the health of others.
Employees are obliged to take care of their own safety and health as well as that of others, to comply with legal and internal regulations, the employer’s instructions and established work procedures, and to use the designated work equipment, machinery and personal protective equipment.
Employees are obliged to attend occupational health and safety training, undergo the prescribed occupational health examinations, refrain from consuming alcohol or other intoxicating substances at the workplace or during working hours, not enter the workplace whilst under the influence of such substances, and comply with the ban on smoking in designated areas.
Employees are obliged to report immediately to their immediate superior any faults or deficiencies posing a safety risk, work-related accidents and other incidents; to cooperate in investigating them; and, at the instruction of an authorised manager, to undergo a test to ascertain whether they are under the influence of alcohol or other intoxicating substances.
3. Fire safety
Fire safety training was conducted in accordance with the requirements of Act No. 133/1985 Coll., on Fire Protection, and Decree No. 246/2001 Coll., on Fire Prevention, as amended.
The employee was informed in particular of their obligation to:
· comply with fire safety regulations and the prescribed preventive measures;
· observe the ban on smoking, the use of naked flames and other safety instructions;
· properly store and use chemicals, in particular flammable, oxidising or otherwise fire-hazardous substances;
· use only approved electrical and heating equipment in accordance with the relevant documentation;
· not to tamper with technical equipment without the appropriate qualifications;
· report any fire hazards or dangerous conditions identified to the responsible persons;
· carry out work involving an increased fire risk only under the prescribed safety conditions.

4. Familiarisation with the workplace and specific risks
As part of the training at the particular workplace, the employee was informed mainly about:
· the risks arising from the work performed and the operation of the workplace;
· the technologies, equipment and working procedures used;
· the fire safety documentation applicable to the workplace;
· the location of fire extinguishers, fire safety equipment and fire alarm systems;
· evacuation routes and the assembly point in the event of an evacuation;
· first aid arrangements, the location of first-aid kits and the availability of other first-aid equipment;
· the personal protective equipment provided and the rules governing its use;
· rules for waste management, in particular hazardous waste;
· environmental protection measures and procedures to be followed in the event of emergencies.

Employee Confirmation
By signing this document, I confirm that I have been informed of the occupational health and safety and fire safety requirements and the rules for performing my work safely at my workplace.
I confirm that I have understood the information provided, have been informed of the obligations arising from legislation and the employer’s internal rules, and undertake to comply with these requirements in the performance of my work.
I also confirm that I have informed the employer of any matters relating to my state of health that could affect my ability to perform my work safely.

In ……………. on …………..

…………………………………………………… 
Employee’s signature


The employee’s immediate superior certifies that they have ensured that the employee received training covering the scope of this induction training:

In ……………. on …………..

…………………………………………………… 
Immediate superior’s signature
