

Annex 1 to Rector’s Decree No. RR/11/2026 Template Application for Taking Official Time Off
APPLICATION FOR OFFICIAL TIME OFF TO ACCOMPANY A CHILD TO PRIMARY SCHOOL

Employee
First name and surname: ……………….
Employee ID number: ……………………
Constituent part: ………………………
Component part: …………………………

I hereby apply for permission to take an official time off for one working day to accompany my child……………………….. (first name, surname), for whom I personally provide care, to primary school and back on the first day of their compulsory schooling.

Date of taking the official time off: ……………………

I hereby declare that:
· I meet the conditions for taking the official time off announced by the Rector and laid down in the Employer’s internal regulation No. RR/11/2026.
· I will take the above leave for the purpose of accompanying my child to primary school and back on the first day of their compulsory schooling.
· I personally provide care for the above-mentioned child; and
· I have not previously taken the official time off in respect of this child.
 

In ……………. on …………..




…………………………………………………… 
Employee’s signature
 



STATEMENT BY THE IMMEDIATE SUPERIOR

Immediate superior
First name and surname:……………………………

☐ I approve the taking of the official time off for the period and on the date specified above.
☐ I do not approve the taking of the official time off for the period and on the date specified above.

Reason for non-approval:

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….
 


In …………………. on ……………………




……………………………………………………
Signature of the immediate superior
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